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1. Safeguarding Statement  
We believe that Safeguarding is everybody’s business. Every child deserves the best 
possible start in life and the support that enables them to fulfil their potential. Children 
develop quickly in the early years and a child’s experiences between birth and age five have 
a major impact on their future life chances. A secure, safe and happy childhood is important 
in its own right. Good parenting and high-quality early learning together provide the 
foundation children need to make the most of their abilities and talents as they grow up. 
Everyone shares responsibility for safeguarding and promoting the welfare of children 
irrespective of roles and everyone working with children and young people should be familiar 
with local procedures and protocols for safeguarding the welfare of children and young 
people. 
!

The Statutory Framework for Early Years Foundation Stage 2021, updated January 2024 
states that each provider must have a practitioner who must be designated to take lead 
responsibility for safeguarding children in that setting. The lead practitioner is responsible for 
liaison with local statutory children's services agencies, and with the LSP. They must provide 
support, advice and guidance to any other staff on an ongoing basis, and on any specific 
safeguarding issue as required. The lead practitioner must attend a child protection training 
course that enables them to identify, understand and respond appropriately to signs of 
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6.    Categories of Abuse 
       Physical Abuse 

• Physical attack of any form e.g. hitting, shaking, throwing, poisoning, burning or 
scalding, drowning, suffocating or otherwise causing physical harm to a child. 

• If a parent or carer feigns the symptoms of, or deliberately causes, ill health to a child 
whom they are looking after. 

•   Giving drugs including alcohol to the child or 
•   Excessive training in sports. 

Sexual Abuse 
• Penetrative or non-penetrative sexual acts by males or females 
• Showing pornographic material to children or involving them in looking at or in the 

production of pornographic material or watching sexual activities   or   encouraging   
children   to   behave   in   sexually inappropriate ways or involvement in child 
exploitation. 

Emotional Abuse 
• Persistent lack of affection 
• Constant threatening behaviour 
• Constant overprotection 
• Unrealistic pressure to perform to high expectations 
• Age or developmentally inappropriate expectations being imposed on children  
• Exposure to violence to other(s) within the child’s household 
     Some form of emotional abuse is involved in all types of ill treatment of a child though 

it may occur alone. 
Neglect 

• Persistent failure to meet a child’s basic needs 
• Failure to protect from harm 
• Failure in ensuring access to medical treatment 
• Leaving a child without supervision

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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The College has a comprehensive action plan which contributes towards the assessment of 
risk of children and young people being drawn into terrorism, including support for extremist 
ideas that are part of terrorist ideology. This means being able to demonstrate both a general 
understanding of the risks affecting young people in the area and a specific understanding 
of how to identify individual young people and children who may be at risk of radicalisation 
and what to do to support them.  
!

The Prevent duty builds on existing local partnership arrangements. For example, the 
governing body, through its designated safeguarding governor ensures that the College’s 
safeguarding arrangements take into account the policies and procedures of Local 
Safeguarding Children Partnerships. 
!

The Prevent guidance refers to the importance of Prevent awareness training to equip staff 
to identify children and young people at risk of being drawn into terrorism and to challenge 
extremist ideas and the College has in place training for staff. Colleges must ensure that 
young people are safe from terrorist and extremist material when accessing the internet. The 
College takes all steps possible to ensure that suitable filtering is in place and on-line safety 
is embedded into the curriculum, along with training for staff.  
!

Channel - College safeguarding staff should understand when it is appropriate to make a 
referral to the Channel programme. Channel is a programme which focuses on providing 
support at an early stage to people who are identified as being vulnerable to being drawn 
into terrorism. It provides a mechanism for colleges to make referrals if they are concerned 
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about clothing and appearance, calling someone sexualized names, sexual jokes and 
sharing sexual images. 
!

For further information on how to respond to a disclosure in relation to sexual violence / 
harassment please refer to part 5 / Annex A of the Keeping Children Safe in Education 
regulations September 2023. 
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2 
!

In all matters of suspected sexual violence, the College will refer its concerns to the 
appropriate Children’s Services Team and / or police immediately. 

 
7.    Indicators of Abuse 

The College acknowledges that Early Years practitioners will not be experts at recognising 
where abuse may occur, or has already taken place. However, staff will be expected to look 
out for any of the following indicators and take appropriate action. The child may: 

• Show unexplained or suspicious injuries such as bruising, cuts, burns, particularly if 
situated on a part of the body not normally prone to such injuries 

•   Have an injury for which the explanation seems inconsistent 
•   Describe what appears to be an abusive act in which they were involved, verbally or in 

written form such as a drawing 
• Show unexplained changes in behaviour e.g. becoming very quiet, withdrawn, or 

displaying sudden outbursts of temper or hysteria. Learning may deteriorate at this 
time. 

•   Demonstrate age inappropriate sexual awareness 
•   Engage in sexually explicit behaviour in learning and play activities  
• Be distrustful of adults, particularly those with whom a close relationship will normally 

be expected 
•   Have difficulty making friends 
•   Be prevented from socialising with other children 
•   Show depression, self-injury, suicidal tendencies 
•   Display variations in eating patterns including over eating or loss of appetite 
•   Lose weight for no apparent reason 
•   Become increasingly dirty or unkempt, with inadequate or damaged clothing 
• Have access to images etc., through the use of technology / social media, which are 

abusive / inappropriate. 
!

The above list is not exhaustive and the presence of one or more of the indicators will not be 
proof that abuse is actually taking place. It is NOT the responsibility of members of staff to 
decide that child abuse is occurring but it is their responsibility to act on any concerns 

 
 
 
 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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8.    Process 
Concerns may arise in a number of ways and the procedure to follow is below: 
 

What to do in the event of any concern about a child / young person 
Even for those experienced in working with child abuse, it will not always be easy to 
recognise a situation where abuse may occur or where it has already taken place. In the 
event of any concern about the welfare of a child, the member of staff concerned will be 
expected to discuss the matter immediately with a member of the Designated Safeguarding 
Team 
Audrey West (Nursery Manager) – Designated Person 
Leanne Langley (Deputy Nursery Manager) – Deputy Designated Person 
Tamara Blake (Deputy Nursery Manager) – Deputy Designated Person
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a duty to refer these concerns to a member of staff at the Local Authority (In Bolton via the 
Integrated Front Door) for the area in which the child lives or to the Police if a child is in 
immediate danger. The setting has no discretion on this matter. 
!

In these circumstances the member of staff concerned, likely to be a member of the 
Designated Team, will be clear with the person who has reported the abuse or neglect that 
they have a duty to report any allegations of this kind, and will encourage the person to make 
a direct referral to the relevant Children Services Department themselves. In these cases 
clear notes of any allegations will be kept centrally within the Safeguarding Children File 
under the child / young person’s name. The referral will be made by telephone within 24 
hours and if necessary, followed up with completion of an Early Help Form within 24 hours. 
!

In some cases, the issue may not be clear-cut and the relevant member of staff will be 
expected to use the Framework for Action procedures and consult with colleagues from an 
appropriate agency usually, but not always Bolton’s Integrated Front Door or equivalent in 
other authorities. 
!

Consultation will allow those working with children to have access to consistent information 
and advice from suitably qualified and experienced staff, in order to explore a situation and 
decide together on an appropriate course of action. It will not be seen as a way of transferring 
ownership of a “problem”, unless this is the agreed outcome of the discussion, when a 
referral will be made. 
!

In these circumstances Children’s Services staff may decide to begin a child protection 
investigation in which case their procedures apply. In either case parents will be informed of 
what has happened at the earliest opportunity consistent with the child’s best interest. 
!

A referral or consultation with Children’s Services staff is an expression of concern about a 
child’s welfare. It is not an accusation or a presumption of responsibility about a parent /carer. 
!

In the course of an investigation, Children’s Services staff or the Police may wish to speak 
to a child without parental knowledge or consent. The Principal or Deputy Principal acting in 
“loco parentis” will have discretion to agree to this in order to allow the authorities to explore 
concerns and determine whether there are grounds for further action. In these cases, the 
Principal or Deputy Principal will ensure that the child’s welfare is secured and that the child 
has access to a trusted adult.
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absence of the Director of Human Resources and Estates, a Safeguarding Designated 
Person within the College Safeguarding Team must be informed. 
!

On receipt of such an allegation Bolton College’s disciplinary procedures relating to 
allegations of abuse, i.e., Abuse of Trust Policy / Staff Disciplinary Policy will be followed and 
normally the Director of Human Resources / Safeguarding designated officer will contact the 
Local Authority Designated Officer (LADO) at the Children’s Services. Additionally, the Chair 
of the Board (or Vice Chair in their absence) will be notified if the allegations relate to the 
Principal / Deputy Principal. 

 
10.  Abuse of Trust 

All staff, including agency staff and volunteers employed by / working at Bolton College Early 
Years & Pre-School Centre will be made aware that inappropriate behaviour with, or towards 
children and young people is unacceptable. In particular, under the Sexual Offences Act 
2003 it is a criminal offence for a person over 18 (e.g. tutor or any other member of staff) to 
have a sexual relationship with a child / young person where that person is in a position of 
trust in respect of that child / young person, even if the relationship is consensual.  This 
applies where the child / young person is in education and the person works in the same 
establishment as the child / young person, even if they do not teach the child / young person. 

 
11.  Serious accidents, injuries and deaths 

The setting has Existing Injuries Forms to record instances when children arrive at the setting 
with an injury; accident book with a head injury advice sheet for head injuries which are 
sustained in the setting and offer the parents / carers advice on what they need to do to 
support the child and  minor accidental injuries are recorded in the accident book– all 
information on is shared with parents / carers immediately after the incident if the child needs 
the support of parents / carers or when the child is collected if they are okay to continue their 
session at the setting.    
 

These accidents and injuries will be monitored by the setting and where there are patterns/re-
occurring incidents, these would be discussed with parents / carers and other agencies 
(Children’s Services) may be involved in investigating the causes of the issue. 
!

Serious accidents, illnesses, injuries or the death of any child whilst in the care of the Early 
Years and Pre-School Centre will be notified to Ofsted and the local Safeguarding Children 
Partnership as soon as is reasonably practicable, but in any event within 14 days of the 
incident occurring. 

  
12.  Staff Recruitment 

Bolton College ensures that all persons, including volunteers and contractors, who come into 
direct contact with children and young people undergo a rigorous checking process in line 
with the guidance contained in the document “Keeping Children Safe in Education (DfE 
September 2023). This process scrutinises applicants, verifying their identity and any 
academic and vocational qualifications, obtains professional and character references, 
checks previous employment history and ensures that a candidate has the health and 
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physical capacity for the job. Normally, a face to face interview will be conducted together 
with mandatory checks i.e. DBS. 
!

Checks are also made about suitability to work in the Early Years & Pre-School Centre when 
staff return from absence and 
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Tamara Blake (Deputy Nursery 
Manager & Deputy Person for 
Safeguarding Children) 

Early Years & Pre-
school Centre- Office 

01204 482196 

Bolton College Safeguarding Team 
Jane Marsh (Exec Director of HR & 
Estates & Designated 
Safeguarding Lead) 
 
Stephen Mellor  
(Safeguarding Manager / Deputy 
Designated Person)

https://www.bolton.gov.uk/safeguarding-protecting-children/reporting-child-abuse/1
mailto:R&A@bolton.gov.uk
http://www.boltonstartwell.org.uk/
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Appendix 1 Bolton College Early Years & Pre-School Centre 
Child Protection and Safeguarding Children Policy Summary for Parents and Carers 

 
Introduction 
Bolton College’s Early Years & Pre-School Centre will strive to ensure that all children remain 
safe and free from harm and the setting is committed to playing a full and active part in the 
multi-agency approach to child protection concerns. Additionally, the setting has a legal duty 
to safeguard and promote the welfare of children, and to have a child protection policy and 
procedures in place, which should be shared with parents, to address concerns about the 
safety and protection of children. 
Through their day to day contact with children and direct work with families, staff who work 
in the setting have a crucial role to play in noticing indicators of possible abuse or neglect. 
Parents and carers should be aware therefore, that where it appears to a member of staff 
that a child may have been abused, the Early Years and Pre-School Centre is required, as 
part of national legislation and the local child protection procedures, to report their concern 
to Children’s Services immediately. To avoid any misunderstanding therefore, parents / 
carers of children who sustain accidental injuries which result in cuts/ bruises/ fractures 
should inform the setting without delay and an Existing Injury Form will be completed for the 
child. 
!

Principles 
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• The Early Years & Pre-School Centre is proactive and takes positive steps to inform 
children of their rights to safety and protection and the options available to express 
their fears and concerns. 

• The College has in place robust systems that deter possible abusers and will manage 

mailto:audrey.west@boltoncc.ac.uk


mailto:langley@boltoncc.ac.uk




BOLTON COLLEGE E



BOLTON COLLEGE E



BOLTON COLLEGE EARLY Y
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Appendix 5: Safeguarding Advice for All Staff 
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The following is a summary of the advice that the College would want to give to you, as a member 
of College staff, with regards to keeping yourself safe.   The advice provided has been fully 
supported and endorsed by the trade unions and the College’s safeguarding officers. 

• Staff on occasions will be required to meet with learners (i.e. 1:1 tutorials); however  staff  
should  not  spend  excessive  amounts  of  time  discussing personal issues for example 
with learners.     Meetings, where possible and where appropriate should take place within 
sight of others.    Where possible, the door should remain open and others should be 
aware of the meeting. Try to use a room with a window in it so others can see into it. 

• Staff should not give learners their personal email address / mobile / contact telephone 
numbers.    Staff are therefore advised to provide learners with College contact numbers 
/ email address 

• Staff should not accept learners as their ‘friends’ on social networking sites (face book 
etc.).  However, if a member of staff has a learner on their personal networking site, then 
you should inform your line manager who will record this information and make a note of 
the relationship.  The College recognises that some staff, through their personal networks, 
have personal/family connections with students and whilst the College understands this, 
we do also want to ensure that you are keeping yourself and your learners safe. 

• 
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• If a member of staff has any concerns relating to the welfare of a learner in their care, be 
it concerns about actions/behaviours of another staff member or concerns based on any 
conversation with the learner; particularly where he/she makes an allegation, they should 
report this to a Safeguarding Officer. 

• If you have any questions with regards safeguarding, including on how best to keep 
yourself safe, then please discuss these with your line manager, trade union or a member 
of the College’s Safeguarding Team (Jane Marsh, Stephen Mellor, Rosie Croarkin, Janine 
Perry and Shahida Khan) or the Early Years and Pre-School Centre Safeguarding Team 
Audrey West, Leanne Langley, Tammy Blake). 

  
Thank you 

 

Safeguarding Team 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appendix 6 - Roles and Responsibilities of Key Staff Involved in Child 
Protection 
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Responsibilities of Designated (and Deputy) Safeguarding Leads  

The Designated Person with lead responsibility for safeguarding children issues in the Early 
Years & Pre-School Centre is the Nursery Manager. 

• 



https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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4.1 All staff will be introduced to the “Mobile Phone and Mobile Technology Device Procedures 
in the Nursery” at staff induction. 

cameras and mobile technology device. Examples of misuse are to include taking and 
distributing indecent images, exploitation and bullying. 





https://www.thinkuknow.co.uk/parents/
https://www.childnet.com/parents-and-carers
http://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/online-safety/
http://www.bbc.co.uk/cbbc/topics/stay-safe
https://www.internetmatters.org/issues/cyberbullying/protect-your-child/

