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and their circumstances will only be shared on a “need to know” basis. 
• Bolton College is proactive and takes positive steps to inform children and young 

people of their rights to safety and protection and the options available to express their 
fears and concerns. 

• The College has in place robust systems that deter possible abusers and will manage 
effectively any allegations or concerns about abuse if they arise. 

• When children or young people make allegations about abuse or neglect, they will 
always be listened to, have their comments taken seriously and, where appropriate, the 
allegations will be investigated thoroughly 

 
4.    Key Definitions 

Child 
In this document, as in the Children Acts 1989 and 2004, a child is anyone who has not reached 
their 18th birthday. The commitment to safeguarding and promoting the welfare of children 
however will extend to all children and young people who visit Bolton College as well as all 
students in College.  The College’s provision for protection of students aged 18+ is dealt with 
in the College Safeguarding Adult at Risk Policy and Procedure. 
 

Safeguarding and Promoting the Welfare of Children 
Enabling children and young people to have optimum life chances and to enter adulthood 
successfully by: 

• Protecting children and young people from maltreatment 漀挀渀 礰 ㈠ 呷 ‰ ⸶ 〠 呤 ਨ 甩 呪 ਭ 〮 〰 㕯 呣 ‰ ⸰ 〲 ㄠ 呦 ਲ਼ 㜠 〠 呤 ਨ 䥄 ′ 㘠 㸾 䉄 䌠 ਯ 䌲 弰 ‱ ⁔ 昊 ㄱ ⸰ 㐠 ⴰ ‰ ‱ ㄮ 漩 吨  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Emotional 
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• forced marriage 
• gender-based violence/violence against women and girls (VAWG)  
• mental health  
• private fostering 
• preventing radicalisation  
• sexting  
• teenage relationship abuse 
• trafficking  
• child criminal exploitation e.g. county lines & gangs 
• child on child abuse  
• sexual violence and sexual harassment between children 
• up skirting 
• serious violence 
• children and the court system 
• children with family members in prison 

 

Further information on unexplainable and/or persistent absences from education:- 
A young person going missing from education is a potential indicator of abuse or neglect. College 
staff should follow the College procedures for dealing with children that go missing from 
education, particularly on repeat occasions, to help identify the risk of abuse and neglect, 
including sexual exploitation, and to help prevent the risks of the child / young person going 
missing in the future. 
 

It is essential that all staff are alert to signs to look out for and the individual triggers to be aware 
of when considering the ris
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Further information on Female Genital Mutilation:-  
Female Genital Mutilation (FGM) comprises all procedures involving partial or total removal of 
the external female genitalia or other injury to the female genital organs. It is illegal in the UK 
and a form of child abuse with long-lasting harmful consequences. Professionals in all agencies, 
and individuals and groups in relevant communities, need to be alert to the possibility of a girl 
being at risk of FGM, or already having suffered FGM. There is a range of potential indicators 
that a girl may be at risk of FGM.  
 

FGM and Mandatory Reporting Duty - Section 5B of the Female Genital Mutilation Act 2003 (as 
inserted by section 74 of the Serious Crime Act 2015) places a statutory duty upon teachers, 
along with social workers and healthcare professionals, to report to the police where they 
discover (either through disclosure by the victim or visual evidence) that FGM appears to have 
been carried out on a girl under 18. Those failing to report such cases will face disciplinary 
sanctions. It will be rare for teachers to see visual evidence, and they should not be examining 
pupils, but the same definition of what is meant by “to discover that an act of FGM appears to 
have been carried out” is used for all professionals to whom this mandatory reporting duty 
applies.  
 

If staff have a concern, they should activate local safeguarding procedures and seek advice from 
a member of the Safeguarding Team.  
 
Further information on Preventing Radicalisation: 
Protecting children from the risk of radicalisation is seen as part of the College’s wider 
safeguarding duties, and is similar in nature to protecting young people from other forms of harm 
and abuse. During the process of radicalisation, it is possible to intervene to prevent vulnerable 
people being radicalised.  
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The College has a comprehensive action plan which contributes towards the assessment of risk 
of children / young people being drawn into terrorism, including support for extremist ideas that 
are part of terrorist ideology. This means being able to demonstrate both a general 
understanding of the risks affecting young people in the area and a specific understanding of 
how to identify individual young people who may be at risk of radicalisation and what to do to 
support them.  
 

The Prevent duty builds on existing local partnership arrangements. For example, the governing 
body, through its designated safeguarding governor ensures that the College’s safeguarding 
arrangements take into account the policies and procedures of 
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What is sexual harassment? 
When referring to sexual harassment we mean ‘unwanted conduct of a sexual nature’ that can 
occur on-line and off-line. Sexual harassment is likely to:- 
Violate a child’s dignity, make them feel intimidated, degraded or humiliated and / or create 
hostile, offensive, or sexualized environment. For example sexual comments and lewd remarks, 
making sexual remarks about clothing and appearance, calling someone sexualized names, 
sexual jokes and sharing sexual images. 
For further information on how to respond to a disclosure in relation to sexual violence / 
harassment please refer to part 5 / Annex A of the Keeping Children Safe in Education 
regulations September 2024. 
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2 
 

In all matters of suspected sexual violence, the College will refer its concerns to the 
appropriate Children’s Services Team and / or police immediately. 

 
6.    Indicators of Abuse 

The College acknowledges that members of staff will not be experts at recognising where abuse 
may occur, or has already taken place. However, staff will be expected to look out for any of the 
following indicators and take appropriate action. The child / young person may: 

• Show u n e x p l a i n e d  o r  suspicious injuries such as bruising, cuts, burns, particularly if 
situated on a part of the body
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Operation Encompass 
Encompass is a partnership between the Police, Local Authority and designated staff, known as 
Key Adults. Working together to safeguard children, the Police will inform us about any domestic 
abuse incident where a child or young person has been present.  In the short term this will enable 
us to take appropriate steps to support students during what could be an emotionally difficult 
day. In its simplest form, they are given some leeway, comfort and support. Early help will also 
be considered to offer and holistic package of support to families experiencing domestic abuse. 

 
7.    Process 

Concerns may arise in a number of ways and the process to follow is below 
 

Action 
Concern about a child / young person 
Even for those experienced in w
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In the course of an investigation, Children’s Social Care staff or the Police may wish to speak 
to a child / young person, without parental knowledge or consent. The Principal or Deputy 
Principal acting in “loco parentis” will have discretion to agree to this in order to allow the 
authorities to explore concerns and determine whether there are grounds for further action. In 
these cases, the Principal or Deputy Principal will ensure that the child / young person’s welfare 
is secured and that the child / young person has access to a trusted adult. 
 

The Principal or Deputy Principal will not allow a child / young person to be removed from 
the College premises without either: 

• Parental Consent 
• An order of the Court or a Police Protection Order or 
• The child / young person’s own consent (providing the child / young person is of age 

and understanding to give informed consent). 

 
8.   Allegations Against Staff 

It is recognised that regrettably, sometimes allegations of abuse may involve a member of 
College staff. In these circumstances the allegation must be reported to the Ex ecu t i ve  
Director of Human Resources &  Es ta t es  immediately or in the absence of the Director of 
Human Resources & Estates, a safeguarding designated officer must be informed. 
 

On receipt of 
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contact points. The Duty Principal can also be contacted between 5pm and 9pm via 07970 
846757. 
If the matter requires urgent attention and the safeguarding team / duty principal are 
unavailable then staff can make a referral to Bolton children services: 
https://www.bolton.gov.uk/safeguarding-protecting-children/reporting-child-abuse/1 

 

Or you can contact Bolton Referral and Assessment Social Work Team.   For NEW referrals 
duty social workers can now be contacted on: 01204 331500 or via 
https://www.bolton.gov.uk/safeguarding-protecting-children/reporting-child-abuse 
If you wish to speak to a social worker about a case that is ALREADY OPEN to Referral and 
Assessment, 
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Appendix 1 – Summary of the Child Protection & Safeguarding Policy and Procedures for 
Staff, Contractors and Volunteers 

 
The summary of this policy and procedures is shown below and a copy of the Categories of 
Abuse (from Keeping Children Safe in Education 2024) will be issued to all College staff both 
permanent and temporary, and also to any agency workers, volunteers or contractors who 
work with the children / young people. 
 
All volunteers, contractors and staff engaged or employed by Bolton College have a 
duty to report and refer any concerns they may have to the relevant member of staff 
who has overall responsibility for child protection matters. The relevant members of 
staff are: 

Contact Points – Bolton College Safeguarding Team. 
 

Designated Safeguarding Lead (DSL) 
Jane Marsh, Executive Director of HR & Estates.  
Telephone: 01204 482100. Email: 

mailto:Jane.Marsh@boltoncc.ac.uk
mailto:Stephen.Mellor@boltoncc.ac.uk
mailto:Rosie.Croarkin@boltoncc.ac.uk
mailto:Janine.Perry@boltoncc.ac.uk
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Appendix 6 - Other Linked College Policies and Procedures and Legislation 
 

• Safeguarding Adults at Risk Policy  
• Abuse of Trust Policy  
• Anti-Bullying and Harassment Policy 
• Single Equality Scheme 
• Health and Safety Policy 
• Staff Disciplinary Policy 
• Positive Behaviour Policy 
• Complaints Procedure 
• Field Trips and Off Site Activities Policy and Procedure 
• Early Years and Pre-School Centre Safeguarding Policies and Procedures 
• Personal and Professional Relationship at Work Policy 
• Wellbeing Strategy for Learning and Life 
• Fitness to Study Policy 

 
Relevant legislation 

• Keeping Children Safe in Education (DfE 2024) 
• Counter Terrorism and Security Act 2015 (Prevent Duty) (July 2015) 
• Working Together to Safeguard Children (2023) 
• UN Convention on the Rights of the Child 
• Children Act (1989) and Children Act (2004) 
• Education Act (1996 & 2002) 
• The Education (Health Standards) (England) Regulations 2003  
• The Further Education (Providers of Education) (England) (Regulations) 2006 
• The Children and Families Act 2014 
• The Sexual Offences Act 2003  
• Safeguarding Vulnerable Groups Act 2006  
• Protection of Freedoms Act 2012  
• Equality Act 2010  
• The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, as amended  
• Special Education Needs and Disability Act .261 -6 (BDC 
/C2_0 1 Tf
-16.761 )-6.6 (egu 0.007 TwA)Tj
-0.011 Tc 02 ( A)2 (c)8.8 (t)-6.6 DC 
/C2_0 1 i



 

                                                                                                                                                                              

Appendix 7 - Safeguarding Advice for All Staff 
 
The following is a summary of the advice that the College would want to give to you, as 
a member of college staff, with regards to keeping yourself safe.   The advice provided 
has been fully supported and endorsed by the trade unions and the College’s 
safeguarding officers.  
 

• Staff on occasions will be required to meet with learners (i.e. 1:1 tutorials); however  
staff  should  not  spend  excessive  amounts  of  time  discussing personal issues 
for example with learners.     Meetings, where possible and where appropriate should 
take place within sight of others.    Where possible, the door should remain open and 
others should be aware of the meeting. Try to use a room with a window in it so others 
can see into it. 

 
• Staff should not give learners their personal email address / mobile / contact 

telephone  numbers.    Staff  are  therefore  advised  to  provide  learners  with College 
contact numbers / email address. 

 
• Staff should not accept learners as their ‘friends’ on social networking sites (face 
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Staff should not show favouritism to any one learner.  
You must: 

• Staff must respect a learner’s right



 

                                                                                                                                                                              

Appendix 8 – Roles and Responsibilities of Key Staff involved in Child Protection 
 
Responsibilities 



 

                                                                                                                                                                              

Alternatively, please email safeguarding@boltoncc.ac.uk 
 
Contact Points – Bolton College Nursery – Safeguarding  
Audrey West, Nursery Manager. Telephone 01204 482196.  
Email: Audrey.West@boltoncc.ac.uk 
Leanne Langley, Deputy Nursery Manager. Telephone 01204 482196.  
Email: Leanne.Langley@boltoncc.ac.uk 
 
All located at Deane Road Centre. 
 
The Role and Responsibilities of the Principal 

• The  Principal  will  ensure  that  the  policies  and  procedures  adopted  by  the College Board 
are fully implemented and followed by all staff 

• The Principal will ensure sufficient resources and time are allocated to enable the Designated 
Persons and other staff to discharge their responsibilities 

• The Principal will ensure that all staff and volunteers feel able to raise concerns about poor 
practice in regard to children, and such concerns are addressed sensitively and effectively in a 
timely manner 

 
Responsibilities of Designated Board member 
The  College Board,  through  the  Designated  Board member  for  Safeguardi



 

                                                                                                                                                                              

Appendix 9: Body Map 
 
 
Name of Child :          
 
Person completing this form:         
 
Use the diagram below to shade and label clearly any visible injuries, e.g. cuts, bruises, burns, soft tissue 
injury, including neck, under-arms, stomach, genitals and inner thighs. 
 
 
Use separate diagram if recording new injuries. 
 
 
 

 
 
 
Date and time:          
 
Signature:           
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